
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: CAPT William T. Turnbull
	From Name: Deputy Assistant Admin for EIS
	Routing Code: Ex2
	Address: NESDIS, Universal BLDG, Rm 506
1825 Connecticut Ave NW
Washington, DC 20235
	Telephone Number: 2026064089
	Telephone Extension: 
	Billet Title: Executive Officer of the Env Info Services
	Billet Number: 6050
	Rank Requested: O-6
	GS_GM Equivalent: 
	New Billet_Yes: 
	Immediate Supervisor: Gregory W. Withee
	Title: Deputy Assistant Admin, EIS
	Supervisor_Telephone Number: 2026064089
	Supervisor Telephone Extension: 
	Educational Requirements: 1.  BS or higher in science or related field required.
2.  Masters or Ph.D. preferred.
3.  Prior experience in program development and management desired.
	Other Qualifications: 4.  Should possess good communication skills and knowledge of the management and uses of environmental data.
5.  Should possess knowledge of the activities of all NOAA Line Offices, and other agencies, including NASA and USGS.
	Billet Description: The EIS is in NESDIS.  The Executive Officer will report to the Deputy AA for EIS.  The EIS is responsible for acquiring, processing, archiving, analyzing, and disseminating NOAA's environmental data, for developing agency standards and procedures for the management of data and information, and is responsible for interagency and international data exchange, procedures, coordination, and program planning for NOAA data and information management.  The Executive Officer assists in establishing program polices and goals, developing new programs, organizing new EIS elements, managing EIS elements and representing at meetings with other NOAA elements and Federal agencies.
	Supervisory Billet_Yes: x
	Supervisory Billet_No: 
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: The incumbent provides supervision of EIS personnel, through GM-15 including day-to-day directions, performance appraisals, awards, discipline, complaint resolution, and selection.
The Executive Officer is responsible for:
1.  Planning, coordinating, and managing the activities of the EIS, within policy guidance provided by the Deputy AA for EIS.
2.  In the absence or preoccupation of the Deputy AA for EIS, the XO will serve as acting DAA for EIS.
3.  Overseeing the daily operations of the Office of the DAA, coord. the preparation of routine reports and other functions.
4.  Assisting in the reorganization of NOAA's data and information management resources.
5.  Influencing or formulating plans, programs and policies for data and information management to meet NOAA's needs.  This includes the assessment of program requirements, priorities and resources, and the coordination of NOAA-wide team efforts to develop plans and programs.
6.  Representing the DAA at meetings with other NOAA elements and other organizations on matters of EIS.
	Career Development Opportunities: The incumbent will gain experience in and practical knowledge of the following areas:
1.  Management and administration of EIS.
2.  Direction and guidance of programs, projects, and policy development.
3.  Development and justification of new program initiatives.
4.  Representation of management in a variety of situations and settings, including liaison with other NOAA components and other agencies.
5.  Utilization of human and fiscal resources.
6.  Analyses and review of program implementation activities.
	Additional Comments: 7.  Responsible for defining EIS officer staffing requirements.  Acts as, coordinates with the NESDIS/NOAA Corps Liaison Officer.
8.  Represents EIS at meetings of NOAA Senior Scientists.
	Supervisor Signature Date: 8/16/1993
	New Billet_No: x
	Billet Priority_A: x
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


