
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: CDR Philip R. Kennedy, NOAA, W/NP6x1
	From Name: Therese Z. Pierce
	Routing Code: W/OS21
	Address: Office of Services
1325 East-West Highway
Silver Spring, MD  20910-3283

	Telephone Number: 713-1677
	Telephone Extension: (301)
	Billet Title: Executive/Special Projects Officer
	Billet Number: 4010
	Rank Requested: O2 - O4
	GS_GM Equivalent: GS12 - 13
	New Billet_Yes: 
	Immediate Supervisor: Therese Z. Pierce
	Title: Chief, Marine Services Branch
	Supervisor_Telephone Number: 713.1677
	Supervisor Telephone Extension: (301)
	Educational Requirements: B.S. in meteorology, electronic engineering or computer science would be desirable but is not required
	Other Qualifications: The incumbent will be meeting and interacting regularly with organizations both internal and external to the National Weather Service (NWS). Good communication skills, both verbal and written, are required.
	Billet Description: The incumbent serves as a member of senior management staff within the Marine and Coastal Services Branch, the Office of Climate, Water, and Weather Services (Office of Services or OS for short),  National Weather Service (NWS). The Branch is the meteorological lead for the nation's marine and coastal weather services. Programs include warnings, forecasts, and advisories for coastal waters, offshore, high seas, and near-shore and open waters of the Great Lakes. It leads programs for tropical cyclone, coastal flood, severe convective coastal weather, and coastal hazards such as heavy surf and rip tides. The branch also supports the Tsunami Warning Program. In addition, staff provides a range of weather services focused on the expanding and weather-sensitive U.S. coastal population and those responsible for its safety.

As a well rounded NOAA Corps Officer the incumbent must be prepared to be utilized in any number of ways depending upon immediate circumstances such as filling a vacancy or in an acting capacity from the Branch Chief on down.

Individual Officer strengths will be utilized to the fullest extent and the Officer is encouraged to find and fill a niche.
	Supervisory Billet_Yes: 
	Supervisory Billet_No: X
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: The Officer assists the branch staff to: oversee the delivery of marine and coastal weather products and services from the coastal WFOs, the Marine Prediction Center, and the Tropical Analysis and Forecast Branch of the Tropical Prediction Center;  identify and ensure marine and coastal forecast training needs are met, work with the Office of Science and Technology to prioritize marine and coastal science and technology development and approve new or improved product designs, and with the Office of Operational Systems to ensure the collection of marine and coastal observations and the delivery of marine and coastal products to users; create internal and external partnerships, collect and validate marine and coastal service and mission needs, solicit feedback on products and services and validate whether these meet the needs.
	Career Development Opportunities: The billet provides an excellent opportunity for the Officer to develop and refine skills in management, administration, and project planning. The Officer will serve as a primary focal point,  representing the marine branch to broad scope NOAA, U.S. and international organizations. The officer will also assist the branch chief in preparing the branch budget and program initiatives.

The Officer will utilize both management and technical skills in satisfying diverse public, commercial, government, and organizational requirements within available resources. Assignments are given in terms of broad objectives and priorities. Limited staffing requires that the Officer have a diverse technical and managerial background in performing trade-off analyses and implementing subsequent policy decisions.
	Additional Comments: The Branch works with NOAA's National Ocean Service (NOS), the U.S. Navy and the U.S. Coast Guard (USCG) to provide ice warning and advisory services; with the U.S. Navy, the USCG, the Maritime Administration, and the U.S. Army Corps of Engineers to operate the nation's Marine Transportation System safely; with the Department of Defense, Federal Emergency Management Agency, U.S. Geological Survey, and the American Red Cross to provide tropical cyclone services; with the USCG, U.S. Navy, U.S. Air Force, and private entities to disseminate weather to mariners; with NOS on the PORTS and TIDES programs; and with the World Meteorological Organization and International Maritime Organization to provide services to the international community.
	Supervisor Signature Date: 06/07/2001
	New Billet_No: X
	Billet Priority_A: 
	Billet Priority_B: X
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


